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FEEDBACK AND PRESENTATION POLICY
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Aims

At St Thomas of Canterbury RC Primary School, we believe that each child is an individual with specific needs that we seek to meet appropriately through planning, assessment, motivation and encouragement.  We believe that when marking and giving feedback about the work of our pupils, comments will be made that are meaningful, effective, age-appropriate and enable the pupils to move forward in their learning. Therefore, these are our aims:

· To prioritise focused feedback through oral dialogue with children
· To seek to refocus children’s thinking when giving feedback or marking to help them make significant and sustained gains in their learning through constructive comments and questions.
· To set out standards of presentation for pupils’ work. 

· To ensure a consistent approach to feedback and marking and presentation of work throughout the school.

· To understand the individual and group needs of children through ongoing assessment.
· To identify strengths and areas for improvement to inform future work and encourage and motivate children to achieve their best.

· To help children to improve their performance through constructive comments.

· To use assessment for learning strategies, including self and peer assessment.

· To help children value work and promote self-esteem.
· To help children to take pride in their work.
Implementation of the Feedback and Presentation Policy
Presentation

· It is our expectation that high standards are maintained in the presentation of all work.
· Children are expected to join their handwriting from Year 2 onwards.
· All children are encouraged to write neatly, forming their letters correctly and keeping them consistent in terms of size and orientation. 
· Each piece of written work should begin with the date and the learning objective. Sticky labels can be used for younger pupils up to and including the start of Year 3. The L.O. will usually be in the form of a question.
· Pupils should leave one line between the date, learning objective and the piece of work. 
· Children will write in pencil in all books up to the end of Year 3.  Children will write in blue handwriting pens from Year 4 when they will earn a ‘pen licence’ and for formal drafts in English. In mathematics a pencil will be used.
· For editing or redrafting of amber sections, children should use a pen if the original writing was completed in pencil or vice versa.

· Errors should be either rubbed out or, if written in pen, crossed out with a simple line using a ruler.

· In Mathematics, children should write each digit in its own square from Year 2 onwards and do any writing on the lines.

Feedback & Marking
· Children should receive feedback – either verbally or in writing – for all pieces of work. 
· Marking and feedback should primarily be linked to the learning objective or children’s individual targets.  
· Priority should be given to verbal feedback and teachers should seek to give as many children as possible focused verbal feedback during the lesson or as soon after the lesson as practicable.  
· Where verbal feedback is given, the letters VF may be written in the appropriate place in a child’s book. A brief bullet point may be used alongside the VF to indicate the subject of the conversation (eg. VF – direct speech). 
· Amber highlighters may be used to draw children’s attention to mistakes or areas for improvement, particularly when related to children’s personal targets. A brief bullet point may be used alongside the highlighted section to indicate the nature of the improvement needed (eg. full stops). 

· Children will be given opportunities to reflect upon these parts of their work either during the lesson or as soon after the lesson as practicable.
· Green highlighters may be used to draw children’s attention to elements of children’s work that have been done well. These will usually relate to lesson objectives or children’s individual targets.
Feedback & Marking (continued)
· Incorrect spelling of age and ability-related words will be highlighted (no more than three) and the letters sp (in the case of junior children’s books) written in the margin. Pupils should be given opportunities to reflect upon and practise these spellings.
· Initials of the teacher/learning assistant should be used if not marked by the usual class teacher.
· It may be appropriate to indicate the level of support given to a child by a comment or through using a stamp.
· Oral feedback will be given to children who are unable to read the teacher’s comments.
· Opportunities should be created for children to assess and evaluate their own work and that of their peers. The ‘helicoptering’ strategy may be used to facilitate this process in English. 
· Pupils will be guided in how to mark their own work and that of others. However, such reflection should focus on either focus skills or children’s individual targets.
· Green pens will be used by teachers for marking.
· The following are additional codes which may be used by a teacher:

· ? 
  when a sentence doesn’t make sense
· //
  when a paragraph break is needed

· 1
  when learning in maths was scaffolded

· 3
  for a good response to further challenge in maths

Monitoring the Policy
The policy will be reviewed at least every three years.

The policy will be monitored through work scrutiny and reports by the Senior Leadership Team.
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